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Subject: Directives regarding attendance and leave of B.Tech Students.
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It is for information to all B. Tech students of NIAMT that the Institute will stringently
adhere to the attendance rules of B. Tech regulation from ongoing academic year
2025-26. As per the existing regulation, a student must attain a minimum of 75%
attendance in each theory and practical subject/course for appearing in semester
examination. The students having attendance below 75% in any course shall not be

allowed to appear in the semester examination of respective course without any
exception. :
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Further, the students availing leave shall take prior permission by submitting leave
application form through the course coordinator to the concerned Head of the
Department stating the reasons for application of leave along with necessary
supporting documents. In case of medical emergency or other compelling grounds
where a student could not seek prior permission, an email has to be sent to the
course coordinator and the Hod without delay stating the reasons of leave and
attaching the requisite medical or other supporting documents. However, such
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students shall also submit the leave application form after joining the regular classes.
The leave application format is enclosed.
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The students are advised to regularly attend the classes for maintaining the
attendance and diligently follow the required process of application of leave. Institute
will not accept any request for exemption or relaxation in the minimum attendance

criteria for appearing semester examination.
H‘Fﬂc"r AT

TETIH Fordad (AeTf0rR)
Assistant Registrar (Acad.)

Distribution:
1. All Students of NIAMT.
2. All Hods

Copy to:
1. Director’s Office-for information.
2. Registrar’s Office-for information.
3. Dean (Academics) / Prof l/c Examination/U.G Coordinator-for information.
4. Office Copy.
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Student Leave Application Form

NAME: oo, ROWNO. e
Programme ...cccceeceeeeoieeeeiieeeeeeeeeeee e, BatCh e
Branch ..o SEMESLer ...t
Leave DUration .......ecceeceeeeeeeee e e L ST
Nuhber of day (s), leave applied fOr ..........eeeuereeresivereeeeeeeee e sees e Leveerieranaenns

Reason of leave: (tick as appropriate and attach necessary documents)

(tick)
Self-illness (a prescription of “unfit for class” by Institute Medical Officer or
registered medical practitioner /hospital along with treatment records during the
leave period)
Participation in approved student competitions representing Institute, Academic
events or functions (copy of approval)
Academic work or presentation of papers related to final year project (approval
copy or recommendation of supervisor)
Officially arranged placement programmes (recommendation of Chairman,
Placement Cell)
Any other compelling grounds (recommended by the course coordinator and
approved by the concerned HoD)
Date of application:
Signature of the Student: Signature of Course Coordinator
Head of the Department Dean (Academic)

Academic Section- for records
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